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Parent Handbook - a helpful quidsline

Thank you for your interest in our pr‘eschooL we are very excited to welcome you fomi|y into our school. We have afantastic team of
dedicated teachers who strive to create an environment that radiates love and hoppiness ogoinst a bockdrop thot caters for the
educationdl interest for your chid/children. We are a mainstream, fu”y register‘ed presc%oo| with an inclusion po|icy and a carousel
class that caters for neurodivergent and autistic children. We have a beadtiful occupation0| theropy gym and with an occupotiono|

and speech t%eropist that work our children who may need additiondl support on theirjour‘ney.
We are a fomﬂy orientated school, and we encourage active porficipaﬂon olcporents in their child’s school career.

Our school exercises an open—door po|ic>/ and encourage porer\ts to keep the lines of communication open with the school dt dll
times. We love hoving porents come into school to drop and collect their little ones however we dlso have a drop and 90 system for

those crazy momings or rushed afternoons. A staf member wil o|wo>/s be on the school drivewoy to assist porents and little ores.
The fo”owirwg isa 9uide|ine ofalthein’s and outs’s as wel as the reopir‘ements and needs or the year should you enrol with us.
Please feel free to contact the ofice is you have any opestions or operies regording your little one.

Yours in love and education

SCII“O% ond the Jteom
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OEerdting times
Little Leaders is open from 06h30 - [7Th00 Mondoy to Fridoy.

Hcﬁfdoy is from 06h30 - Ith30.

There wil o\woys be a staf member on door dufy in the mor‘ning, this he\ps with moking the drop of run smooth\y. Hyou need to wak your chidinto
schooal, p|eose por‘k inthe designoted spots.

Please can you ensure that your childis dropped of at school no later than 08h00am as breakfast will be served dt this time and the 9otes will be
closed at 08h30.

TFTOI’\I( >/OU‘.

Settling your little one in

The first few doys, might be some tears shed when your lttle person starts schoal, this usuoHy losts for 2 weeks at the most. /\\woys reassure your
chid that you wil pick them up dter work and o|vvoys say goodbye with a smile, Hug and kiss before dropping them offin the moming. This he|ps your

child ease into the routine and feel confident in their new space.

APPIVG'S, Depar‘tur‘es and COT‘ Par‘k

Porking is imited at Little Leaders; our porking ot works wel ifporenfs and fmnspor‘t provider‘s follow the 9uic|e|ines below:

Our dr‘ivewoy isa “dr“op Oﬂ:Gﬂd 90” Zone, fher\e is G|WO>/S a stoﬂ:member‘ on dOOP duty JEO We|come >/OU in. P|eose dO ﬂOt \eove >/OUF‘ vehic|e
unottended, hCIS JEHS causes troﬂ’fcjoms when the oﬂwer‘ porents can IJE |eove. Ifyou are WOﬂtiﬁg tO WOlk >/OUF‘ Chl'd JEO Uwe C‘OSS - p|eose POI"I< in Uwe

designoted areas.

Pick - ups

Please notify the school i]conyone else, other than yoursefwi” be fefching your chid from schoal, we will not dllow your chidto leave with anyone we
have not met with. The Jtype of vehicle, colour, registr*otion number, name ofper‘son fetching must be phoned to the ofice or written in the notebook, to

notify the class teacher. Please dlso nothcy your child’s teacher to the person/persons who wil be fefching your chid on @ Pe9u|or basis.

Whdt do I pack in my child’s baq?

- Pleﬂse ensure G“ items are |0b9"9d =

Clothes - p\eose send a cool set and warm set olcc|oﬂwin9. Preferable “old c|oﬂwing " Avoid dresses that are dificut to put onand p|o>/ in. Avoid shoes
with laces as Uwey are dfficutt to puf on and of. We do proctice tying our laces in Grade R.

Potty troining - p|eose send +/-5 chonges ofundies as well as spare set ofc|otHn9 and @ p\ostic pocket to put wet c|oﬂwin9 in.
Noppies - Please send either a pock ofnoppies <vve will let you know when we are Punning |ow> or+/-5 noppies per doy.

Shoes - not essertidl, i]cyou are going to send them, in summer can we have s\ops and in winter shoes that have Velcro strips. Please label shoes

under H\e so|e in permonent mor‘ker.

SUI’\SCPGG‘I’W - p|eose ensure U’\OJE >/OU put sunb|ocl< ona dOI|>/ bOSiS OJE home belcor‘e ﬂwe come JEO SCl’\OOL PGPGHJES are We\come JEO Seﬂd a boJLUe ofcreom

in bog fthe chid is prone to sunburn.

Snack - please send in heolthy snack and a water bottle.
What NOTto bring:

Any items/toys from home - p\eose discour‘oge your child from bringing specio\/vo|uob|e tems to school as they may get lost or broken and Uwey

o|most G|WCI>/S cause ﬁgHﬁS omongst ﬂwe OH’\GP cH\dren. Teocher‘ WIH ﬂOt be r‘esponsib|e FOP |OSJE or domoged items.




SChOO' fBQS:

SC"\OO‘ fees are due in OdVGﬂCG‘ ﬁ“om ﬂwe 25Uﬁ t\H the |St ofever‘y monﬂw - tO O\/Oid \ote penofty. P\eose note HTCI{: ﬁher‘e are ony por‘enfs U’\GJE are
WGﬂtil"lg JEO p0>/ yeor|y or term|y fees a C“SCOUHJE WIH be 9ronted, p|eose COﬂtOCt U\e ofﬁce. \/\/e are CASH FREE NO Americon EXPPGSS or Diners C'Ub

CCII"dS occepted

Stationery \ Development \ Resource Levy:

A stofioner‘y |ev>/ <Jtodd\ers - Grade R) is reopired onnuoHy. An amount is due on or before with your December fees. Stotioner‘y will remain ot
school. This |ev>/ can be poid onnuo“y or term|>/ - p|eose cortact the ofice for further orrongements.

Banking details:

Little Leaders Preschool
Nedbank
Accourt number: 060884663

Reﬁ Chl‘d ’S name Oﬂd surname

School closure and Holiday Club

Please note Little Leaders Preschool does not close during the school ho\idoys, we host a Hohdoy club. There are fun activities p\onned each and every

day.
Meadls:

Hot medls are included in your schoolfees - breakfost served dt 08h00 and lunch dt h30 and 12h00. Please pock your own snacks <nojunk food)
Please make sure to notify the school ifyour child has any oHergies re|ofin9 tofood. We do not use beefand por‘k. Please send in a water bottle for

your child. A menu will be in your enrolment pock which you will receive when you come to view our schodl.

Treat Fr‘idaxs:

Oﬂ a F!"Id(]y we Hove Jf,f“(%‘ClJ[Sl V\/e provide these OJE SCHOO'. NO need ]COF‘ POI"GHJES JEO str‘ess ClbOUJE sending in—we Hove 9OJE YOU covered.

NOtBbOOI(S and ChdtS:

Each child will receive a notebook on their first doy of schoal. This book wil be used as a mean of communication between the school and por’ents‘ Al

necessary information that you will need to know wil be recorded in the book. Please oclmovv|edge our notices by signing the book doi|y. Please don't

let your child scribble in this book.
WhatsApp Communication Groups:

The school uses Whots/\pp as aform ofinstant communication between por‘enfs, teachers and the school admin ofice for reminders, notices and
updotes regording the chidren. These V\/hotsApp groups are closed. A V\/HotsApp broadcast groupis dlso credated and used for dl porents in each
class. Please inform the school ifyou are NOTwonting to be added to these groups. We encourage por‘ents to respec’t each other’s privacy and not
to use the te\ephone numbers ofteachers of other porents without consultation of the relevant por*fies. Any photos that are sent onthese groups
are for the sole purpose ofupdoting and irﬂcorming porenfs of their child’s vve||—bein9 ot school and are on|>/ shared with porents on closed
communication groups.

Accidents and Injuries:

Teachers aim to carry our activities in such a manner as to minimise accidents and injur‘ies to our children, however inthe event of accidents or
injur*y, first cid wil be administered, and the accident will be recorded in the child’s notebook and accident record book. In the evert of a serious

occident/injur‘y - pcn“ents will be contacted immediote|y. All our feoching stafis first cid trained.
Medicine:

Ilcyour‘ child is on medicdtion - p|eose record it in your child’s natebook (times, dosage and name ofmeds>. Al meds are to be handed to the stdf
member on duty inthe moming. Unfor‘tunote\y, fwe do not receive any communication regording the meds, we will not administer. No antibiotics are

per‘mitted at school - ifyour lttle one is on an antibiotic they need to be kept at home to finish the course.




Sick children:

P|eose dO DO{: send >/OUP Chl'd JEO SCHOOl ncﬂwey are UHWGH.

Itis very dfficult for teachers to provide the oppropriote care for your child ifthey areil Itis probob\y best for them to remain at home, as their
symptoms may on|>/ 9et worse fhroughout the doy. Teething is dfferert to being sick - this wil be discussed on enrolmert.

Children on chronic meds need discussed with the dfice and updoted on the chid’s forms. Asthma pumps need to be c|eor\y lobeled and kept in the
ofice in the event ofyour chid needing it their class teacher assistant wil immediote|y notify the ofice and we will attendto your chid stroight away
whilst notifying you to come fetch ifneeded.

Please ensure that the medicdl poonn of our forms is flled in with all the needed contact numbers as wel as a copy ofyour‘ medical aid card for inthe

evenf O{Oﬂ emer‘gency.

S|eel:_> times:
S|eep times are from [2h15 il 13.30 each doy. Please send in a blanket, this will be sent home every Fridoy for a wash and must return on Mondoy.

P|eose |obe| these %P us as most porents tend tO buy Uwe same chorocter b|onl<ets.
Our homework c|ub CH‘CII"G‘D dO ﬁOt S|eep - Hwey Hove |UHC|’\ Oﬂd dO Homework during OPIeJE Ume Oﬂd P‘Oy in the oﬁemoons once comp\etecl.

Bir‘ﬂwdoxsz

We love bir‘thdoys at Little Leaders - shoud you wish to celebrate your child’s birthdoy; por‘ents are welcome to bring coke/cupcokes/juice/chips
and or porty pocks at 09h30. Please nofify your child’s teacher and the ofice so we can be reody for you.

\/\/e Hr‘e OUJE our SChOOl fOf‘ por*fies on weekends - Oﬂd )’WO\/G‘ severo| pockoges ﬁ)f‘ por‘ents Clﬁd ﬁ“iends tO Cl’\OOSG ﬁ‘om. YOU can COHJEOCJE our ofﬁce ]COF‘

information and booking ddtes.

RepOl‘tS and PQI"‘QT\tS Meetinqs:

Teocher‘s dO an OSSG‘SSI’T}GI’WJE Clt the encl O]CG‘CICh ter‘m. Repor‘t COPdS W\” be iSSUGd OJE H\e end o]cter‘m 2 Oﬂd [»‘- During Febr‘uory Grode R
por‘ent/teocher meeting is he|d tO diSCUSS fhe yeor‘ oheod ond enr‘o\ment ]COI" Gr‘ode | \/\/e SJU"Oﬁg|>/ encouroge porents JEO oftend U’\IS meeting. BGSG‘

hne ossessments W\” be done tl’\OUgh ﬂwe yeor JEO JEI"GCI( our chi|dr‘en ]S progr‘ess.

Occupational\ Speech Therapy\Play Therapy:

We have buit a beautiul OT/Speech theropy room and have HPCSA register‘ed theropists on our team who work out of our school oﬂ:ering additiondl
suppor‘t to children who may needthis. Parents andteachers wil meet to discuss the needs their chidren may have and then an assessmert wil be
conducted. We are aninclusive preschoo| and recognise the needfor non verbal or non neuro\ogicd chidren to integrote into a mainstreom
preschoo| to assist their social and emotiond needs. Each case is taken on merit and discussed with porents to see fwe arethe righﬁﬁt for your

fomﬂy and child. -ﬂwer‘opy fees are NOTincluded in the school fees and these are poyob\e direcﬂy tothe ther‘opisfs on their invoiced ddte.

Carousel Classes: Autistic \ Neurodivergent children \ Remedial needs

We started our journey towards inclusion 5 years ago. Enrolments for this are taken on a case by case basis and discussed in depﬂw with porents
and speciohsts to ensure that our schoolis the righf]cit for the child on their schooUoumey. The child\ren are suppor‘ted by our ﬂweropisﬁs with
weeHy feedback sessions to ensure we meet the program 9oo|s set out for each child. Parents enguiring for this class must book an oppointment with
the school ofice and br‘ing Gl suppor*fing documents o\ong with them with their little one. Parents wil download and use an app called Specio\ TT™ which
wil dlow feedback and seamless communication between fheropis’ts, porents and the school. This ensures that our children 9et the best support they
need dt school.

EXtPQ MUFOISZ

We have dt least | extra murdl per doy ot Little Leaders during the school hours. All extra murdl activities are done in the morning. Alist ofthe
ofered extra murdls are availdble from the ofice should por‘ents be interestedin enro”ing their chidren. The cost ofthese is poid direcﬂy tothe extra
murd and not to the school. Repor*t and feedback are the sole responsibi\iﬁy ofthe extra mural and their service pr‘ovider’s, Al coocHng and support
stafare dl have pohce clearances to work with young children and can be obtained from the extra murdls dir‘ecﬂy. Please note none ofthe extra
murdl classes clashes with \eoming time. Ifyou fke your chid to porticipofe in any ofthe dbove, p\eose contact your chid’s teacher or the ofice.




Homewor‘k:

Homework wil on\y be done for our Grade R class. Homework will be sent out on Mondoys and must be returned on Fridoys. EverytHng you need to
know will be in the homework pock given to each child, Inc|udin9 a penci| and r*o“—ups. Homework should be fun and exciting to comp\ete. Its not worth

90{[’\9 tO war WIU’\ yOUP 5 yeor O‘d“ RGH\GF‘ POP a note on ﬂwe Homework Oﬂd we can toke IJE ﬁ“om ther‘e.

Ho|idax Progroms;

The school does not close over the 9ovemment Ho|idoy periods other than over December when we take a wel-deserved brek. Ho\idoy programs
are included in the atercare fees for chidren enrolled ot homework club, and available to porents for older sib|ings ot an additional doi\y rate. Fun
activities are p|onned doi|y ond an updoted ho|idoy program schedule is sent out closer to the start ofthe Hohdoys for por*enfs to p|on. Children
enrolled at our school do not pay for the ho|idoy programs.

Functions:

Little Leaders host a number offunctions thr‘oughout the year. Parents wil be notiied afew weeks in advance olcupcoming events with invitations
sent out on the V\/HotsApp groups and direc’dy to por‘ents. . Please be sure to diarise these events and supporf our school and your child. We send
a cdlendor dt the beginning ofthe year to he|p remind you. Keep an eye out for all the exciting fhings we have p|onned.

We are so excited tO vve|come >/OUF‘ ]COI’T\I|>/ JEO ours. P‘GGSG‘ ﬁee\ ﬁ“ee JEO COﬂtOCJE us on 03‘—5640733 or O844—qcﬂ783 i]cyou hove Oﬁy FUPU’\GP operies.

LOJ[S oﬂove

SCH”Ol’W Oﬂd the teom




